TRUONG DPATHOC KHOA HQC TUNHIEN  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG QUAN HE POI NGOAI Péc 13p — Ty do — Hanh phiic

$6: 148 2 /KHTN-QHDN TP.HCM, ngay J thing /0 ndm 2019
Vv quy dinh sw dung qua tdng doi ngoai

Kinh giri: Trudng cac khoa/ phong/ don vi

Dé chuan bj tét viéc don tiép va tdng qua luu niém cho khach d6i ngoai cting nhu cong
tac quan ly viéc dang ky nhén va ting qua, qua bio cdo ciia Phong Quan hé Déi ngoai, Ban-
Giam hi¢u thong nhat va thong béo cac don vi nhu sau:

1. Céc sian pham qua ting:

Bao gom 05 loai san pham: biéu trung, ly sir. but ky. binh thuy tinh, tai vai. Tét ca cac
san phan déu dugc in logo, thong tin Trudng bang tiéng Anh va dugc dung trong hop gidy.

2. Quy dinh sir dung qua ting: Danh ting cho cac doan khach qudc té, phai doan/ co quan
ngoai giao, cdc trudng, vién. doanh nghiép/ cong ty dén tham va lam viéc véi trudong.

S6 lwong Quy trinh Ghi cha
Duéi 10 san phdm | Lién h¢ tai phong QHPN dé dién | Nhan tai phong F.105 (co s¢
thong tin trong danh séch ky nhan | Nguyén Vin Cl)
va nhén qua tryc tiép.

Tir 11 dén 19 san Pién Gidy dé nghi. ghi rd ndi dung | - Mau QTDN.02 L
pham thong tin, sb luong qua va c6 chir | . Thoi gian giri giéi‘y dé nghi
ky ctia Trudng don vi, sau d6 gui | trude it nhat 01 tuan.

Lanh dao phong QHDN x4c nhin

Trén 20 san phdm | Dién Gidy dé nghi, ghi rd ngi dung | - Mau QTBN.03
thong tin, s0 lugng qua, ¢6 chix ky | . Thoi gian gui gidy d€ nghi
cua Truéng don vi va gui Léanh | trudce it nhat 03 tuan.

dao phong QHDN xdc nhén, | . Kém theo danh sich doan
phong QHDN sé trinh 1én BGH | khich/ giai trinh/ phu luc vé
duyét. chuong trinh can qua ting.

Truong hop dic bi€t | Lanh dao phong QHDN sé béo cdo 1én BGH phé duyét.

BGH truong dé nghi cic Trudng don vi thue hién ding theo thong bao nay vé sir dung
qua tang d6i ngoai. Lanh dao phong QHDN c¢6 trach nhiém tham muu thiét ké, mua qua va
béo céo két qua sir dung cho BGH Trudng theo timg hoc ky./.
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